
SOFTWAREASSISTANT 
 
……………………………………………………………………………………………………………………………………………………………. 

Financial Reports – Adding Director Details to Trustee’s Declaration 
 
 

………………………………………………………………………………………………………………………………………………………………………… 

TAX & ACCOUNTING  

 

How to add Director’s name to Trustee’s Declaration 

This guide will show how to add the Directors’ names to the Trustee Declaration report in 

Ledger Assistant. 

First make sure you are not in the client’s ledger. 

1. The names of the Directors will be added using the Client Details form. To access 

the Client Details form, click on the Clients button. 

 

2. Then click on the ‘Other’ tab located in the Client Details form. 

 

 
 

3. Click on the ‘Director’s Partners or Members’ drop down list and then select 

‘Director’s meeting dates, sign dates, etc.’ 
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4. Click on the […] located in the Tag column and then select ‘TCDir1 – Director of 

trustee company’ and then click on the tick. 

 

5. Then enter the Director’s name in the Value column. 
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6. Repeat Steps 4 and 5 if there are more than 1 director. 

 

7. Then go into the client’s ledger and select Financial report on the left hand side. 

 

8. Then select the Director’s declaration report and click OK. 
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9. The Directors’ names should then appear on the report. 

 

Notes: If there are more than 2 directors, you can add additional directors by manually 

adding the tag ‘TCDIR3’, ‘TCDIR4’, etc.  

 

 


