WORKFLOW GUIDE

Westlaw AU
Workflow is designed to support you in your work by providing best practice procedural models for various topical
areas. To access workflow select Workflow from the navigation toolbar.

Each subject area has two components; Navigation Schematic and Workflow Tools.

Navigation Schematic
To access a navigation schematic, browse the table of contents by clicking the plus sign. The navigation schematic
provides a contextual overview of a subject area, broken down into steps. Each step will provide a more detailed
graphical outline of the key items from which the user can link to relevant legislation, cases, commentary, or
interactive tools such as decision trees, flow charts or checklists. While all Workflows contain these tools, some
precedents are only available with an upgraded subscription.
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Workflow Tools
To access Workflow Tools, browse the Table of Contents by clicking the plus sign to expand the contents and locate
the required workflow tools. The Workflow Tools component provides time saving tools to help you find and organise
information, forecast and manage business scenarios. You have the ability to save and export tools and customise
them for specific clients.

There are also a number of icons used throughout the navigation schematic. The key for these can be accessed at any
time from a link in the contextual help located in the right hand pane.
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There are several supporting features which will aid in navigating around Workflow. These features are made
available once you click through to a navigation schematic or workflow tool and include:
1.

Document in Context - Displays the relative location of the document in the Workflow Table of Contents.

2. Workflow Tools - Provides direct access to all the tools available in the subject area.
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