
BriefCase with new design
Once you view a case, you will find many features to help you with your research

J. Case Information
Quickly scan the case title, 
common title, court, date, judges, 
citations and court file numbers

L. Tabs
• BriefCase
• CiteCase
• Judgment Text
• Reported version
• Cited Document
• Related Documents 

B. Document in Context 
Displays a Table of 
Contents and allows you to 
browse/print  surrounding 
documents without leaving 
the current document page. 
You can also browse Other 
Products.

C. Search Summary
Displays where you are in 
your search results and 
allows you to browse your 
search results without 
leaving the current 
document page.

A. Left-pane controls 
To collapse/expand the left 
pane.

D. Other search 
templates
Quickly jump to other 
advanced search templates.  

E. Return to original 
results
Go back to your search 
results.

F. Results navigation
Move through to the next 
search result document.

I. Term navigation
Move through the portions of 
each document that contain 
your search terms. 

G. Document navigation
Move through to the next version 
of the case document.

H. Search within the 
document
Search within your results 
for an additional term/phrase. Westlaw AU   Getting Started Guide     1 

K. Cases Flag
Alerts you to when a point of law in a document has 
been negatively discussed (     ), is no longer good law 
(     ), the case has some non-negative or neutral 
litigation history (       ), or the case has citing references 
but they are non-negative or neutral (      ). 

M. Digest notes 
/Classifications
Select a radio button to toggle 
between Digest notes view or 
Classifications only view

* Depending on your subscriptions, 
different tabs will appear. 



BriefCase with new design
Once you view a case, you will find many features to help you with your research

Y. Case Info
Display further case 
information about the case 
you are viewing, including: 

• Jurisdiction
• Party Names
• Legal Representatives

Q. Download *
R. Print*
S. Email*

P. Save Doc to 
Folder: 
Save the document 
to a folder.

T. Full Page Mode
Expands the 
document view for 
easier reading.

V. Link Builder
Copy the 
document link to 
share with others

U. Add to 
Favourites/Quick links
Add the document to the 
Quick Links tab in the right 
pane for easy access.

W. Add Document 
Note
Add a note to the top of 
the document.
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X. Jump links
Enable quick access to any part of 
the document.

Z. Quick links = Favourites
Add content pages to your 
Quick Links pane for easy access. 

* The new design has not been applied to all delivery options yet. The changes 
will be made in a later release. In the meantime, if you would like to print the 
new design, enter               from your key board to use the browser print function.  

AA. Help
Access contextual tips for document, 
video tutorials and documentation on 
the Westlaw Training & Support page.

O. Digest notes
A quick summary of 
the legal principles 
and holdings of the 
law. Each note is 
targeted to individual 
point-of-law 
classifications.

N. 
Classifications
Click to find more 
cases on the same 
point of law. 

CC. Expand/Collapse 
all sections
Click to expand and 
collapse all sections in the 
main pane. 

BB. Right-pane control
Click to expand and 
collapse the right-pane.



A new table view of Cases Citing and Cases Cited
Various sorting and filtering options will help users quickly focus on cases related to a particular issue and improve the user 
experience. 

1. Sorting options
The column headings are 
clickable to sort based on 
the property.
• Treatment
• Court
• Title
• Date

2. Filtering options
You can filter cases by 
typing a specific 
treatment, court, title, 
citation or date (Year, 
Month or Date).
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Tip: Filter by Court
If you type High Court in the filter box under the 
‘Court’ column, the cases related to  High Court  will 
appear in the table. 

3. Classification: All
Click to see how all cases are  
grouped by the top 60 legal 
topics. 

4. Cases Citing: Display the 
number of other cases that 
have cited a case in the table. 

5. Displaying a total 
number of result: To 
provide a quick summary of 
how many cases are available



A new table view of Cases Citing and Cases Cited
Various sorting and filtering options will help users quickly focus on cases related to a particular issue and improve the user experience. 

2. Interactive design

The “Classification Explorer“ also 
functions as a filter. 

You can select a classification(s) 
from the “Classification Explorer” 
section and the table below will 
change to reflect the selected 
cases only. 

This helps you quickly focus on 
cases related to a point of law.

1. Classification Explorer
Display how all cases are 
grouped by the top 60legal 
topics. 
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3. Clear All
Click to clear all selected 
classifications. 



New preference settings for Cases Document Pages
You can customise many aspects of your Westlaw research session using the Preference page

2 Contact Information
Set your email address and time 
zone. 

1. Accessing Preferences
To access Preferences, click 
Preferences on the top of 
any page.

4 .  Right-Pane 
Preferences *
Set the default right-pane
• Jump Links
• Case Info
• Quick Links
• Help
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3. General Preferences
• Set the number of search 

results per page.
• Set display options such as 

flags, filters, term 
highlights and document 
path. 

• Set the default jurisdiction.
• Set the default “Browse 

By”.
• Set the default “Basic 

Search Radio Buttons”.

5. Delivery Preferences
Set the default delivery output 
options, attachment file format, 
paper size and margin size. 

6. Web Logging 
Preferences
Turn on/off Web Logging.

7.  Pay Per View 
Preferences
Pay Per View must first be 
set up for your organisation 
in order for this preference 
to take effect. 

To request Pay Per View for 
your organisation, contact 
us on 1800 020 548.

8. Change your 
Username and Password 

9. Click to update 
Preferences.

* New preferences settings have been added as part of the 
new case design changes.



Icon Changes
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DESCRIPTION OLD ICON NEW ICON

Red Flag

Yellow Flag

Digest Notes

Show/Hide Displaced Notes 
& Highlights


