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Creating a KeyCite Alert

Learn how to create a KeyCite alert to receive updates on developments in a case.

1. Inthe case document you are viewing, select the alert bell.
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2. Enter a Name for your alert - this will appear in the subject field of your email — and click
Continue.
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Creating a KeyCite Alert Guide

3. Tick the check boxes to be notified to Citing References, History References, or both.
There is also an option to limit results to Negative Treatment only.

4. Select Narrow by Content Type and Other Filters to narrow the citing references by content
type or a specific publication.
Once you have filtered, click Save, and then click Continue.
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5. Add the email address of the recipients. You also have the option to include full text of new
documents by ticking the checkbox. Once the email addresses have been added, click

Continue.
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6. Schedule your alert to a specific time and frequency, then click Save Alert.
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7. Once the alert has been saved, you will be taken to the Alerts page where you can edit the
alert or return to the case document.
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Looking for more information?

To sign into Westlaw Australia Precision, visit https://aulaw.thomsonreuters.com
For assistance using Westlaw Precision Australia, call 1800 020 548
To request training, click https://support.thomsonreuters.com.au/request-training

For additional training materials, visit https://support.thomsonreuters.com.au/product/new-
westlaw-australia
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